Perpetual Inventory Spreadsheet Template

· Load perpetual inventory spreadsheet 

· This spreadsheet is how we keep track of the inventory

· Each product has a few lines that describe the product, show a picture, have amounts for quantity on hand, purchases, sales, cost of item and value of the item

· The beginning balance for each product has been entered into the quantity on hand.

· A formula is entered for each product that adds the amount on hand with purchases and deducts sales of items to give a final quantity

· The final quantity is multiplied by the cost price to get the total value for this inventory item

Catalog numbers are descriptive as to item and size.  For example wbsa-l stands for first women's board shorts, size large.

· You can decide catalog numbers for your self.  Just keep in mind that each product needs a unique catalog number.

· To arrive at the total inventory, just add up the totals of each inventory item total.

· After finishing the first inventory item, with all of its formulas, try it out with a few numbers to make certain that it works correctly.

· When the first one is done, they copy and paste it for all of the other items

· Remove the on hand, sales and purchases numbers before completing the next step

· Edit as needed for each item.

· Turn in you spreadsheet as well as the file at the end of the week

· The more catalog items you have the longer this assignment will take

· When finished entering all the data make certain that your total inventory value is the same as the beginning inventory calculation


· Make a backup of this file before entering numbers for purchases and sales

· Remember, each month, you must decide on what items to purchase

· The amount must equal what VE sends for Cost of Goods Sold each month  

· After open houses, grand opening and trade fairs, key in the quantity of each item sold to get the ending inventory number for the accounting department

· Give this ending inventory number to the head of Sales/Marketing to forward to accounting.

